
Post Graduate 
Admissions Process: 
A Comprehensive, 
Step-by-Step Guide to 
Online Application 
and Admission



Introduction

Welcome to the presentation 
on Streamlining the 
Admissions Process. This 
comprehensive guide will 
provide step-by-step 
instructions for creating an 
online application process 
that is efficient and user-
friendly. By the end of this 
presentation, you will have a 
clear understanding of how 
to optimize your admissions 
process for the digital age.



Before Applying
Apply Online for Start Admission.

Notice related PG Admission 2023.

Courses Offered:  subjects you can take 
for PG Admission in WBSU.

Eligibility for Admission to PG Courses.

Fees Structure for PG Admission.

Prospectus of West Bengal State 
University.



Data Requirements

 Personal Details: 
 Name
 Gender
 Date of Birth(Date/ Month/ 

Year) 
 Mobile Number (one number 

can be used for only one time)
 WhatsApp Number
 Aadhaar No.
 E-mail Address
 Father’s Name
 Mother’s Name
 Father’s Qualification
 Mother’s Qualification
 If You Are Differently Abled  

then the type with 
percentage(%)

 Social Category : General / SC / 
ST / OBC, EWS, (if General 
then certificate no)



Data Requirements

 Address (Present & 

Permanent)
 Village/Street/House No.
 P.O.
 P.S.
 State
 District
 Pin
 Nationality



Academic Details
for CBcs Passout :
 Madhyamik

 Board Name
 Passing Year
 Full Marks
 Marks Obtained

 H.S
 Board Name
 Passing Year
 Full Marks
 Marks Obtained

 Under Graduate
 Passing Year
 Honours Subject
 University Name
 Core (Full Marks & Marks Obt.)
 DSE (Full Marks & Marks Obt.)
 General Subject (Full Marks & Marks 

Obt.)

 Last Attended University
 University Name
 Registration Number
 Registration Session

** Percentages(%) are auto calculated



Academic Details
for Non-CBcs Passout :
 Madhyamik

 Board Name
 Passing Year
 Full Marks
 Marks Obtained

 H.S    
 Board Name
 Passing Year
 Full Marks
 Marks Obtained

 Under Graduate
 Passing Year
 University Name
 Honours Subject (Full Marks & Marks Obt.)
 General Subject 1(Full Marks & Marks Obt.)
 General Subject 2(Full Marks & Marks Obt.)
 Total of General Subject(Full Marks & Marks 

Obt.)

 Last Attended University
 University Name
 Registration Number
 Registration Session

** Percentages(%) are auto calculated



Step 1: Registration

Fill this registration form with 
correct and accurate data. The 
‘Mobile Number’ and ‘Email 
Address’ provided in this form 
must be valid. Then Click on 
‘Register Now’.

Step 2: Preview

After continuing you will see the 
‘preview’ page, if there is 
something wrong, you can go to 
the edit option to correct it, and 
continue again.



Step 3: login

You will get your ‘Application ID’ 
and ‘Password’ on your 
registered Mobile Number.

Step 4: ug passing 
status

Select UG passout Students ‘CBCS 
or NON-CBCS’.

‘LOG IN’ with your Application ID 
and Password.



Step 5: Personal 
details

Fill the Personal Details page, 
then click on Submit.

Step 6: preview

After submission the preview of 
the form will show, if there is any 
mistake then go to edit option and 
correct it then Save and continue.



Step 7: academic 
details

Applicants should fill up the 
academic information page, then 
submit it.

After submission the preview of 
the form will show, if there is any 
mistake then go to edit option 
and correct it, then save and 
continue.



Step 8: subject or 
department

select which subject  you want.

Step 9: photo and 
signature

Upload Photo and Signature, then 
click on Submit.



Please Upload your Proper 
Document.

Step 10: Document 

Step 11: From Print 

Click form Print for Print the 
From.



Form print is mandatory. 
This form print will be 
required at the time of 

verification by the 
University authority.




